
2020 – 2021 Aldersgate WCM Parent Handbook Addendum 

Changes due to COVID-19  

 

 Hours of Operation: Monday - Friday, 8:00am - 5:00pm 

 Drop-off: 8:00am - 9:30am     Pick-up: 3:30pm - 5:00pm 

Please bring appropriate ID in at pick-up, in case a staff member does not recognize you. 

 Masks must be worn in the building by adults and a six foot distance from one another 

must be obtained. 

 If parents want their child to wear a mask, they must be provided by the parent.  It is 

not required for our students.  Also, per CDC guidelines, masks cannot be worn by 

children two years and under. 

 Parents will only be allowed to come in at the lower lobby area.  Only one adult in the 

lobby at a time.   Adults must stay behind the plexi glass barrier.  Staff assisting parents 

and students in that area will wear a mask and a face shield.  No siblings or other non-

WCM children will be allowed in the building.  The WCM classroom and hallway areas 

will be designated for students and staff only.  Parents will sign their child(ren) in and 

out on the clipboards posted on the wall.  Please use your full name, not initials. 

 Students should bring any items needed in a disposable plastic bag or Ziploc bag.  Only 

send necessary items such as bottles or sippy cups, baby food, pacifiers, lunches for 

those with allergy substitutions, diapers, pull-ups, wipes, changes of clothes, nappers, 

etc. 

 If you have an emergency, doctor appt., etc. and cannot drop-off or pick-up during those 

times, please email or call us to make other arrangements, so that someone can assist 

you after we have sanitized the area. 

 Children from one class will not be intermingled with children from another class. 

 A late pick-up fee of $10 per child will be charged to your account when a student is not 

picked up by 5:00pm with an additional fee of $1 per minute after 5:10pm.  If you are in 

line before 5:00pm, the charge will not be made. 

 Tuition will be late if dropped in the tuition box after 5:00pm on Thursdays.  A $20.00 

fee will be added to your account.   

 Tuition charges are based on enrollment, not attendance.  We do not pro-rate during 

emergency school closings, including weather, natural disasters, pandemics, etc.  The 

only week tuition is not charged is the week we are closed for Christmas Holidays. 

 If a student is sick, they must be picked up within 30 minutes.  If children are sent home 

for fever, diarrhea, vomiting, cough, etc. they will not be able to return to school until 

they are symptom free without medication.  They will need to remain out for at least 48 

hours.   



 Daily reports are sent home for Nursery - Middle Twos.  Weekly reports are sent home 

for Older Twos - K4. 

 If a student receives a WCM Minor Incident/Accident Report, it will be emailed to 

parents. 

 Events and meetings that require large numbers and close contact will not be allowed. 

(Examples: Chapel, special programs, extracurricular activities, etc.) 

 If a WCM teacher, staff member, or child test positive for COVID-19, we will follow CDC 

and ADPH guidelines recommended for temporary closure.  Parents will be notified by 

email, Facebook, and posted door signs.   


